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Who Should Be Here?
• DJ’s/planners that have NEVER done a wedding 

reception
• DJ’s/planners with LESS than 5 years experience

• Anyone wanting a refresher course in the basics
• Isn’t designed for High end DJ’s making tons of 

money doing this full time or who have DVD’s, 
books  & tours, but you can hang out in the back and 
please don’t throw any food at us! 



You just booked a wedding! �

Now what??? �



Understanding your client
• Detail Driven

• Meticulous
• Wants what she wants, 

and expects you to 
deliver it

• Has a vision, and you 
have to figure it out



DJ’s are not always in tune

• We are spontaneous
• We are not delicate
• We are not in touch 

with our feminine sides
• We are used to simply 

“throwin’ down” and let 
the chips fall where they 
may.

• How can we overcome 
this genetic fault?



Planning

• As a participant in today’s seminar, everyone 
will get a planner you can use.

• Why a Planner ?
• Your client will not want you to wing it, and 

you should be prepared. 
• Understand the landscape!



Last Bride & Groom Dance

Open Dancing

Special Formalities or Skits (IE money  dance)

Garter Toss

Bouquet Toss

Cake Cutting

Open Dancing

Wedding Party Dance (can be combined with first dan ce)

Mother - Son Dance (can be combined with Father - Dau ghter Dance)

Father - Daughter Dance (can be combined with Mother  - Son Dance)

First Dance

Meal (Wedding Party first)

Toast

Blessing

Grand Entrance

Reception Start

EventTimeOrder



Collecting information

• Bride and grooms email, address, phone contacts

• Name and contact information for the venue you are 
playing

• Names and contacts of other professionals (like the 
photographer)

• Names of everybody that you will introduce

• What time service starts and ends (your contract time)
• What time do the other vendors’ services stop or end?



Collecting informationCont.

• Specific song choices, first dance, parent 
dances and any novelty songs such as 
fraternity anthems or family songs. 

• Name of the person who might give a blessing
• Names of all the parents for recognition.
• Ask your client how they visualize the day. 

This helps a lot to arrange the order of events



Collecting informationCont.

• Find out who will be introduced
• Issues – deceased parents or 

divorced/remarried parents can be a touchy 
subject.  Be understanding and supportive, and 
ask them how they wish to handle 
introductions.

• If you introduce remarried parents, NEVER 
use the “STEP” word, use their names



Reception Introductions and Grand Entrance
1.Bride's Parents  Wally and Donna Schultz  Intro from inside
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This will be- Natalie 
Cole

B&GJonathan and tara
Navarro **

This is It- Huey 
Lewis

Maid of Honor and Best ManLauren Schultz esc by 
John taylor

This is It- Huey 
Lewis

Bridesmaids and GroomsmenJennifer Kovach esc by 
Michael Jacobson 

This is It- Huey 
Lewis

Bridesmaids and GroomsmenShelly Johnston esc by Jeff 
Luntz

This is It- Huey 
Lewis

Bridesmaids and GroomsmenClaire Navarro esc by 
Kevin navarro

This is It- Huey 
Lewis

Bridesmaids and GroomsmenDaneen Schulz esc by Paul 
Navarro
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Get ready for thisBridesmaids and groomsmenAlex and steven stark

Get ready for thisUsherWes Gaines

Get ready for thisFather of the groom Michael Pauls

Get ready for thisMother of the groomDebbie Kendrick

Get ready for thisParents of the brideRose and Phil Bistrick

Grandparents of groom(intro
from seat

Betty and Ray Wilhelm
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Arrange the order of events

• Ideally, the planning should always be done IN 
PERSON. There is no other way to get the real 
feel of how your bride feels about things than 
to talk about it. In some circumstances, phone 
or email is great.

• Be flexible, supportive and understanding. 
• As you gain experience, you will be able to 

answer questions about room setup, how long 
it takes to serve food and when to do things.



Interactive exercise

• Picking the least experienced/draftee/volunteer 
DJ in the room

• Volunteers for a bridal party 
• DJ Write down the names
• DJ Lines them up
• Hand over the Mic, and the DJ Gits’ R Done!
• Feedback and constructive assistance from the 

audience



Changing Gears

• Lets talk about 
appearance at the event

• What’s the “right Look”

• What’s appropriate?
• What does your client 

think?

• What’s acceptable at the 
venue, before and 
during?



Changing Gears CONT

• Tux or Suit?
• Jeans and tennis shoes to 

load in?
• If you show up like this at a 

country club to load in, 
you’ll never get a referral 
from them for a future bride.

• It’s always better to DRESS 
UP, than DRESS DOWN!!



What about your 
gear?

• Appearance is #1
• No wires showing
• No gear that looks like it 

came off of a Walmart shelf.
• Arranged to prevent guest 

accidents
• Arranged so that it works 

for you, not against you,



Bill Smith’s Magic of Music 2007



A Celebration with Music 2006 







Additional TIPS

• Schedule a meeting with venue management to 
see the area you are playing.

• Schedule subsequent meetings with your client 
to nail down music selections, finalize the 
order and introductions.  Do these at least 2-4 
weeks in advance. 

• Email completed planners to the other event 
professionals…venue, photo and video people, 
cake and florist(GREAT NETWORKING) 



Additional TIPS CONT.

• Whether or not you use Computer OR CD, be 
sure you have extra copies of the formality 
music.  If you use CD, you can burn the songs 
in the order that they are being played. (IE 
introductory music, first dance parent dances 
etc.)  If computer, line up the songs in that 
order. 

• Make sure you have ANY and ALL specific 
requests for music that they asked you for. 



Additional TIPS CONT.

• You are the emcee.  You are large AND in 
CHARGE.  

• Your edge as an emcee is that truly YOU are 
the ONLY person in the room that is going to 
know what is supposed to happen next.  Smile, 
think about everything you say, and take your 
time doing it.

• Never manage over the microphone



Additional TIPS CONT.

• At the event, as each formality unfolds, locate the 
people that will be taking part and get them ready.  

• Examples – Best man toast, cake cutting, prayers for 
the meal, parent dances. 

• SMILE � .  At the end of the night, your cheeks 
should be hurting. Your attitude determines the 
outcome of the event.

• Your performance ensures referrals from the guests 
who are there.



Questions?


